
Tutorial Exhibit Visitor 

As of this year we don’t have the option “accompanying person” anymore. Please follow below steps 

if you want to register someone as accompanying person (= visitor exhibit). 

 

 

Go to http://www.eshre2015.eu/Registrations/Individual-Registration.aspx and click on 

  

Log in with your own details 

 

Step 1:  

Click on “I want to register someone else”.  

 

  



Step 2: 

Click on “Next” 

 

 

  



Step 3: 

Fill in the invoice details for the registration. If you want your contact details as invoice address, click 

on    

 

 

  



Step 4: 

Fill in all details of the participant. If the e-mail address has been used before in our database, a pop-

up window will appear. If the name of the participant is in the list, click on “select”. If the name is not 

in the list, just close the pop-up window. 

 



Step 5: 

Select “Visitor Exhibit Only” 

 

 

  



Step 6: 

You can also register this participant for the community evening  (which includes the charity run and 

the networking event) and give a donation for charity. If you don’t want to do this, just click on 

“next”.  

 

 

 

  



Step 7 

Choose the type of payment you want.  

 

 

  



Step 8 

Check all the details and  accept the terms and conditions by ticking the box “By submitting the 

online registration, …” 

 

  



Step 9 

If you chose to pay by credit card, you will see below screen.  Fill in the fields with your credit card 

details. 

 

  



Step 10 

After clicking on “Yes, I confirm my payment” you will be redirected to the registration overview. 

 

To see the details of your registration click on .  

 

The screen below will appear.  

  



You can click on “Edit or complete your registration” to change some details in the registration. 

When the payment has been received, a button “Request VISA letter” will appear.  

 

 

In case you have any more questions, don’t hesitate to contact us at  eshre2015@eshre.eu  


